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	Country
	Date

	
	

	Administrative name of catchment area 

	

	Community/village name

	

	Issue being reported

	

	Report made by

	

	Necessary permissions have been granted

	· Yes
· No




	Setting out of story

	Key questions
	What do I already know? 
	Who can help answer the questions I still have? (Information sources)
	Responses
	What steps have you taken to verify the Information?

	1. What is happening / has happened? 
	
	
	
	

	2. Who, where, and when?
	
	
	
	

	3. Why is it happening / has it happened? 
	
	
	
	

	4. How is it affecting people and why is this important? 
	
	
	
	

	5. What needs to happen now?
	
	
	
	

	6. Who can help address the problem and are they aware of the problem?  
	
	
	
	




	What is the best way of sharing this information gathered?

	1. How will the content be set out?
	Video
	Audio
	Photography
	Article
	Cartoon
	Other

	2. How will the content be shared?
	Online 
(e.g. Social Media)
	Radio
	Television
	Print media
	Other
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