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	Country
	Date

	
	

	Administrative name of catchment area

	

	Community/village name

	

	Project(s)/public service(s) to be incorporated into government plan:

	1.

	2.

	3.



	Key themes
	Responses

	1. Has the ranking of problems and opportunities been done?
This list of problems and opportunities should be available if the community has done the following in their CCT process: information gathering and analysis; dreaming dreams; planning for or taking action. 
	· Yes
· No

	Comments and detail

	







	Key themes
	Responses



	2. Has the mapping of existing opportunities for communities to participate in government planning processes been done?
	· Yes
· No

	Comments and detail

	






	2.1. Is there a Legal framework supporting citizen participation in the planning process?
	· Yes 
· Yes – Information sharing
· Yes – Community consultation
· Yes – Collaborative planning
· Yes – Other
· No
(If No, skip to question 2.2.)

	Comments and detail

	








	Key themes

	2.1.1. What government planning platforms exist at your governance level of interest? 
Which ones are best for you to participate in, to get your prioritised problems incorporated into government plans?

	Comments and detail

	




	2.1.2.  What are the key dates for the government planning process?
· In what months of the year does the planning 
process begin? 
· When do consultations start and end?
· When will the final government plan and budget be ready? 

	Comments and detail

	








	Key themes
	Responses

	2.1.3. In what formats does the government receive submissions from communities? 
· Is your information (from the CCT process) available in the required format?
· Who has been selected to make the submissions on behalf of the community?
	· Written submissions
· Community consultation meetings
· Planning workshops

	Comments and detail

	




	2.1.4. Are there any other specific opportunities for community participation 
e.g. a certain percentage of the development funds are specifically earmarked for community-chosen projects?
	· Yes
· No

	Comments and detail

	








	Key themes
	Responses

	2.2. If there is no legal framework supporting citizen participation in the planning process:
2.2.1. Are there opportunities to develop/strengthen relationships with relevant duty bearers identified during institutional analysis in CCT approach and share the community priorities with them at the beginning of their planning process? 
· Is your information (from the CCT process) available in the required format?
· Who has been selected to make the submissions on behalf of the community?
	· Yes
· No

	Comments and detail

	








	Key themes
	Responses



	2.2.2. Are there opportunities to influence the planning process so that community concerns are still incorporated into the plans?
	· Yes
· No

	Comments and detail

	




	2.2.3. Are there opportunities to advocate for the setting up of a legal framework to require citizen participation in the government planning processes?
	· Yes
· No

	Comments and detail

	








	Guidance on immediate steps to take when 
the government plan and budget is ready

	3. Review the approved plans and budget to establish if the community priorities are reflected 
· With the help of community leaders request the duty bearers to make a presentation to the community on the plans and budgets that have been approved. This will be important information to use to monitor the implementation of the projects using the other social accountability tools e.g. Public Expenditure Tracking, Community Scorecard, or Social Audits.
· If the community priorities are not reflected, establish why and brainstorm ideas of how to fund the community priorities using other sources or wait for the next planning cycle.
· Agree on what your contribution will be as a community to ensure success of the plans.
· Ask the duty bearers what challenges they foresee and agree together on how the effects of the challenges will be mitigated against.
· Agree on frequency of update meetings between the communities and duty bearers.

	Comments and detail

	






[image: A blue rectangle with white letters

Description automatically generated with medium confidence]
image1.png
fearfgnd}





